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What are Basic digital skills?

• using digital devices

• navigating the internet

• email and communication tools

• office software

• online safety
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Why are digital skills important?

• Workplace readiness

• Access to information

• Communication

• Efficient task management



1.

2.

3.

4.

Search engines

Cloud storage

Social media

Cybersecurity tools

Key digital tools to learn 
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Start small

Enroll in courses

Practice regularly

Ask for help

How to develop digital skills 



Digital etiquette

• Be respectful

• Privacy matters

• Fact-check



Benefits of basic digital skills

• Enhanced productivity

• Greater opportunities

• Increased confidence



Thank you for your attention!
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Stay tuned for the 

next presentation!
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